
Name: _________________

Guidebook for

International

Students at

______________
SECONDARY SCHOOL AT the NANAIMO/LADYSMITH SCHOOL DISTRICT
Keep this guidebook for future reference

“If you have a question, ask your School Advisor who is the liaison to the District ISE Office (Ronda Bell, District Principal)
IF YOU ARE NOT ABLE TO UNDERSTAND THIS GUIDEBOOK DUE TO LIMITED LANGUAGE SKILLS, PLEASE TAKE IT HOME AND ASK YOUR HOMESTAY PARENTS TO EXPLAIN IT TO YOU.  THIS IS A VERY IMPORTANT GUIDEBOOK AND IT MAY SAVE YOU SOME QUESTIONS AND PROBLEMS.

First of all, WELCOME to Canada!!!!!  We are so glad to share our school and our country with you.  We hope that you will learn about our country and culture and be able to treasure those memories for the rest of your life.  

There will be some homesickness for your family, friends and country, but we hope that you will be so involved here in our school that you will quickly realize what a wonderful opportunity you are experiencing. 
School Supplies:  bring a pen, paper and a few binders so that you have a separate 3 ring binder for each class you are taking. 
You will be given a combination lock and a locker at school to safely keep your school supplies and personal belongings in.  Do not share that combination with ANYONE as it is confidential, only for your use. 
Suggestion 1:  

Join any school clubs and sports programs that interest you. I strongly urge you to mix with our Canadian students.  Many students have become good friends with our ISE students.  

Listen to our school announcements every morning.  

They will tell you about upcoming sports team tryouts and other clubs in the school, like Photography, Dance team, Global Watch and others.  

There is a printed copy of those announcements posted up in the Main Office every day if you miss hearing or don’t understand something that was said on the announcements.
Listen for meetings of the ISE students and special events for the ISE students.  

If you are staying at your school in Nanaimo to graduate (usually about 3 years) and you are not already extremely fluent in English reading, speaking and writing, you need to first become skilled in speaking, reading and writing English in order to take the next level of English. That may mean that you take this course more than once to gain the necessary English skills to move into an academic English class. 

Depending on your age, it may be English 8, 9,10 or Communications 11 prior to attempting English 11. 
Just so everyone is clear, completion of English Language Development 11 (only offered at some of the schools) leads ONLY to either English 10 (unless you are younger and in Grade 8 or 9) or Communications 11.  See your School Advisor for details. 

Nanaimo School District expectations of International (ISE) students:

You signed a contract that you would achieve at least 60% in each of your courses.  If you are struggling, please see your ISE Advisor as soon as possible as she can probably help you.

EXAMS:  

You are expected to take all exams in your courses.  If you are only here for a semester or for a school year, then you may be excused from taking the Ministry exams in your course, but you must take the class exam, no matter what.  Formal examination periods are in late January and late June.

Course designations:  

If you are in a senior grade and in Canada only for a semester or a school year, you will be classified as a Grade 11.  That is our Ministry rules: we classify no one as a Grade 12 unless that person is graduating from the B.C. school system in either February or June of the current year.  However, the ISE office will adjust the grade level on your courses if you are from a country that requires validation of your report card. (Example:  if you are taking English 10 but you will be in Grade 12 when you return to your home country, your transcripts will reflect that you took English, not English 10)

Note: more on Exams

If you are planning on graduating from one of Nanaimo’s schools after a few years of study, then you must take all Ministry exams. You will be allowed by the Ministry of Education to challenge Principles of Math 11, Science 10 and also English 10, if you are a Grade 10 or 11 student arriving from another country.   If you are “short term” ISE, then you may still have some class exams scheduled in those January/June exam weeks. But you do not have to take the Ministry exams, only individual course exams.   Be sure to check with your teachers before you make your plane reservation to go home!

SPECIAL LOCATION TO DISPLAY ISE ACTIVITIES: 

Check with you ISE Advisor where they will display any information regarding upcoming ISE activities (whale watching, hockey, trips to Victoria, The Rockies trip, etc.).  
Classroom expectations in Secondary Schools: 

-if you are late to class, you are expected to bring a note from your homestay parent. If you are more than 30 minutes late for a class, you MUST sign in at the Front Office and take an office note to your classroom teacher.

REPEATED LATES TO A CLASS ARE TREATED VERY SERIOUSLY. First, if you are repeatedly late to a class, you will receive a “in school” discipline.  If you continue to be late, the ISE administrators and advisors will become involved. This can become very serious if it continues, so plan to be on time to school and on time to each of your classes, unless you have an excellent reason or a late slip. 

-if you are absent from school, please ask your homestay parent for a note to give to your teachers.  Let each teacher initial the note and then take the note to the Main Office.  If you are caught “skipping” there will be consequences, like picking up garbage after school, etc.  Do not skip your classes.  Your parents are paying a lot of money for you to go to school here, so you must not skip classes. 

-if you are really sick and you will be away for several days, please ask your Homestay parent to call your school and Advisor to let them know.
Leaving School during the day:  

You are not allowed to leave the school building, other than at lunch time, for any reason, no matter how close you may live to the school.  If you become sick at school, you need to go to the Front Office, see one of the secretaries and they will ask you to phone home so that they can speak to your host parent.  An adult must give you permission to be allowed to go home, but only if an adult is going to be at home with you.    Sorry- that is B.C. school law.  No exceptions.  If no one is at home, you may lie down in the Medical Room in the Main Office until either a host parent can be reached by you or the school day is over.  We, the School District, are responsible for you and therefore you are not allowed to just go home to be sick there, alone. 

BE SURE TO CARRY YOUR HOST PARENT’S PHONE NUMBER AND CELL NUMBER AT ALL TIMES.  Better yet, memorize them.

Student Guard: 

You have medical coverage under the School District.  The name of the plan is Student Guard and you will receive a small card for your wallet. It takes a few weeks to arrive, but your coverage starts as soon as you arrive in Canada.  If you have to see a doctor or go to the hospital, be sure to let your Advisor know (if it is serious) and your Homestay Coordinator. 

With Student Guard coverage you will be required to pay for your doctor visit and submit the receipt to Student Guard in order to be reimbursed.

Overnight Travel outside of Nanaimo: 

There is a special travel form which must be filled in, signed by your host parents and faxed/given to either Brenda Cormack or Iva Jarvis, your Home stay coordinator a week in advance of your trip.  Your Advisor has the forms in their Office.  

You ISE Advisor’s work duties:  

Your Advisor is a school district staff member with other responsibility for Grade 8-12 students. Check with them to see when the best time for you to see them is should you have any questions.  If you are having any problems at school, please see your Advisor. They will welcome you and they will try to help you solve the problem.  

Brazilian students only: 

Your country requires that you take 5 courses of studies and we only offer 4 courses in a semester. That presents a bit of a problem.   If you are staying only for one semester (five months), then you will have to take an English language course, a social studies course, a science course, a math course and a physical education course.  That’s 5 required courses.  However, you are only required to take 50 hours of a course and our courses are 120 hours.  You will start with 4 courses, like everyone else at school, and in November (or April, if you are here for Semester 2 only) you will drop one of your courses and begin the 5th course for Term 2.  You may be able to receive credit for Physical Education if you play on a school team or are involved on a team in the community.  Please see you Advisor for approval of this.

If you are here for the whole year, this will not apply to you and you will actually get to take some electives (like art, photography, computers or drafting, etc.) in addition to your required 5 courses.

THIS APPLIES ONLY TO BRAZILLIAN STUDENTS. 
For all students, once you start a course and have been in the course for a couple of weeks, you will not be able to drop that course and move to another one. This is true for all secondary students, not just ISE students.  To change courses after a week or two requires very special circumstances, not just curiosity or “the course is too hard”.
CHANGING COURSES : 

If you want/need to change one of your courses, you must do that within the first two weeks of the course.  After that, it is too late.  Be very clear about this. You cannot simply pick and choose courses and then change.  Courses have been selected from the information on your ISE application form as well as your country requirement.   

Classes are very full and that means that any change is very unlikely and difficult.  It is a very serious matter to decide to change a class.  You must see your Advisor as soon as possible at the beginning of the semester to discuss the possibility of any course change. Due to very full classes, it is very unlikely that they will be able to do any changes. But you can always ask them, so please do so if you feel the need to. 

YEARBOOKS:  

If you are attending Semester 1 (September-January) and you wish to have a Yearbook sent to you in June, you need to pay $20 postage and fill out an envelope with your home address before you leave Canada in January.  Leave it with your Advisor.  For students in Semester 2, you may or may not be at school when the Yearbooks are issued so you will have to check with your Advisor when the books are due to arrive at the school.  The Yearbooks are free for all of you as they are part of your ISE school fee.  Enjoy!!!


VALIDATION REPORT CARD FEES: 

If you are from Spain, Mexico or Brazil, you will be asked to pay a Validation Report Card fee.  This fee is collected by the ISE office to pay to have your report card couriered and validated by the appropriate Consulate.  Once validated by the Consulate, it will be couriered to your agent.  You Advisor will provide you with an invoice for the validation fee as the end our stay approaches.   Again, it is only students from Spain, Mexico and Brazil who will be asked to pay this fee.

MONEY ORDERS: 

If you decide to participate in one of the major ISE trips (for example, whale watching or trip to the Rockies) which are expensive, your Advisor cannot accept cash for the trip payment. Usually all day trips can be paid for in cash and it is generally only $5-10 for transportation fees.  For some of the more expensive trips (Rocky Mountains, whale watching, etc.) you need to either write a cheque from your bank or get a money order.  Money orders are available either from your bank in Nanaimo or from Shopper’s Drugstore in the Mall. Shopper’s Drugstore has a post office and they will issue you a money order. You can pay for it by debit card or credit card.  
CARRYING LARGE SUMS OF MONEY OR YOUR PASSPORT AT SCHOOL OR IN NANAIMO: 

Don’t ever carry more than about $20 in cash. Set up your banking debit card, use a credit card, but DO NOT carry large amounts of money.  Theft is possible in Canada, just like every country in the world.  Please do not leave large amounts of money in your school locker, or in the Physical Education changing rooms.  Once the money is gone, we cannot replace it.  Leave you passport in you room at your host families home in a safe place.  If you lose your passport it is very expensive and time consuming to replace it.
DRUGS AND ALCOHOL:  

Use of any amount of drugs or alcohol will result in a quick reunion with your parents at home- your real home.  A plane trip, tears, anger......sorry, but you are our responsibility for the time you are here (24 hours a day) and we have a ZERO tolerance policy for drugs and alcohol.  Remember why you came here, to experience another culture, and leave drugs and alcohol alone.  

CELL PHONES:  Check with your Homestay Coordinator, but your best bet is to buy a “pay as you go” cell phone for use while you are in Canada.  Host parents are not permitted to sign a contract for a cell phone for you.     

GRADUATING STUDENTS:

In the spring, you will be asked to sign a PSI (Post-Secondary Institutions form) which is a form that allows the Ministry of Education to electronically send your transcripts to Universities in BC and elsewhere in Canada.  You will be asked to list where you will like the Ministry to send the transcripts.  

In June, it is very important that you provide the records clerk at your school with your address in your home country.  Your Ministry of Education diploma will be sent to your school in August and will then be mailed to you when the school re-opens just before school starts in September.  

PLEASE TAKE TRASNSCRIPTS WITH YOU BEFORE YOU LEAVE NANAIMO IF YOU ARE PLANNING TO ATTEND A POST-SECONDARY INSTITUTION OUTSIDE OF CANADA.  It will save you a lot of problems if you take it with you.  

If you require your transcripts in the summer time to apply to universities, you must see the records clerk before you leave in June.  Please make sure you ask for the correct number of copies that you will require.  The records clerks will be on holidays in the summer and we will be unable to obtain your transcripts for you.

PROM:  

Prom is a senior dance/dinner at a lovely hotel downtown in May of each year.   Fancy dresses, suits/tuxedos, the whole deal.  If you are in Grade 12, you are encouraged to attend.  See the Office Manager or your Advisor.  It is free for Gr. 12 ISE students who are graduating this year.   If you are a Grade 11, the only way that you can go to Prom is to have a Grade 12 student invite you as their partner.  If you are in Grade 11 and you want to go, then we can very likely find a nice Grade 12 who hasn’t asked anyone and that person can “sponsor” you. You will have to buy a ticket, however.  See your Advisor well in advance of the Prom please.  

DRY GRAD: 

Dry Grad is a Nanaimo-wide Grade 12 celebration in June after the Graduation Ceremony at one of the large Community Centers.  It is only for Grade 12’s who will be graduating in June. 

You will not be allowed to go even if you would be a Grade 12 in your home country.  Sorry, but those are the rules.  

A note from your Advisor to each of you:  

Hopefully, there will be some great ISE trips this year.  Some are expensive, like the Whale watching trip up island in October and the trip to the Rockies. That means that the trip might cost you $200-$300, depending on the trip.  

Most of our ISE trips cost only $5 or $10 for transportation.  We go to Victoria, to Vancouver, skating/hockey, bowling, and other activities. Most of our ISE trips include the ISE students from other Nanaimo schools. 

I really hope that you have a great semester or year in Nanaimo or Ladysmith.  They are all great schools.  Your Advisor is here to help you so please introduce yourself to them. 

Note:  The first few weeks of the Semester, especially September, are really busy. Be patient your Advisor will get to you.  

Keep in mind that you will find the Canadian school system very different from what you are used to.  It will be confusing at first, perhaps, but ask questions of your teachers and other students and soon, it will be much easier.  Don’t get discouraged!  Your English will improve every day as long as you try to speak English as much as you can, especially with your friends from your country.  If you speak only your native language (example Portuguese or Korean) when you are with your friends from your country, then your English will not improve as quickly.  Watch T.V. (not too late, though), listen to the radio, listen to your teachers and other students and practice, practice, practice.  We have had lots of ISE students before and we really enjoy helping you learn our language and our customs.  

You will be very tired for the first week or so.   Get lots of sleep!!!! It is a huge adjustment to move to another country.  Give your body and mind a chance to adjust to new food, new language, and a new home. There will be lots of changes, but I hope you have a wonderful time with us.  

Best wishes your ISE Advisor

